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What is included in the Certification Statement?

A Certification Statement should include the following information at a minimum.

e A statement of the translator's qualifications.

e A statement affirming the completeness and accuracy of the document.
e |dentification of the translated document and language.

e The translator's name, signature, and date.

The certification statements should be modified as needed to meet specific end-user
requirements, so please let us know if you have any special requirements. For example,
some end users will take issue if the translator and client share the same last name, require
certification statements to appear on the translator's letterhead or use specific wording, or
refuse signatures in anything other than blue and black ink. It is the client’s responsibility to
know the end user's requirements.

What is the difference between a “Certified Translation” and a “Notarized
Translation”?

Some end users of certified translations may request or require that "the translation be
notarized." This is actually a misnomer as the translation cannot be notarized.

A notary public only legally acknowledges, or notarizes, the identity of the individual signing the
certification statement. While the terminology is inaccurate, it is helpful to know that this is
commonly used by end users and clients.

A Notary Signature on the Translator's Certificate, means a California Public Notary watches a
Translator to sign on the Translator's Certificate, after he/she verified the translator's ID and
certification.

You need to ask your end user to clarify their special requirements, if any. End users means the
agency you are trying to submit your documents to, for example:

A company

A school
Immigration office
Legal office
Medical center, etc.
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What are the common uses of a Certified Translation? What kinds of

translations are commonly certified?
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Clients may need certified translations for many reasons. Procedures with government entities
(e.g. applying for a visa, obtaining a driver's license, claiming public benefits) often require
certified translations.

Similarly, legal proceedings, both civil (e.g. adoption, divorce) and criminal, may demand
certified translations.

Educational institutions also require foreign candidates to submit certified translations of
application documents (e.g. diplomas, transcripts.)
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