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10 miles
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Per Page
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4L E - i%Z&12 |San Diego County Per
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Document
7 |#3## Scanning XHEFEEF EENAEHTH Scanning at our office|  $0.15 =4
Per Page
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IRELEPEFRZ ) Per
US postal regular services, with tracking (Client Document
can also provide their own shipping label with
supplies)
9 |BiE UPS UPS EEARHERE RS, HIRERS (XEZFABD $55 B
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UPS regular services, with tracking (Client can Document
also provide their own shipping label with
supplies)
10 |#BiZE FedEx FedEx XEXKMERIE RS, HIRERS (BEEBEAE $55 B
CIZEERIEIRE ) Per
FedEx regular services, with tracking (Client can Document
also provide their own shipping label with
supplies)
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We offer notary services to help make life easier. Once your documents are notarized, the
center will help you make any necessary copies and ship them where they need to go.

Why do documents need to be notarized?

Certain documents must be notarized in order to have legal effect. Given the inherent formal
and corresponding significance of this subject of legal documents that must be notarized, state
governments have deemed it necessary to enlist a trained individual to assist with their
execution. A "notary public," following his or her official appointment , a notary public performs
as a quasi-public officer to attest to the proper execution of these important documents.

Note about |-9 form

* SDTC does not notarize 1-9 Employment Eligibility Verification forms. If you need an I-9
Employment Eligibility form notarized, please contact our office first before visiting the office for
notary service.

** California has unique rules regarding the I-9. The Form 1-9 issued by the USCIS is an
immigration document and in CA only an immigration attorney or a bonded immigration
consultant can perform a 1-9 verification. It is illegal for a notary to complete it and there's no
such thing as an I-9 notary in CA.

Be Prepared for Your Notary Visit

e  Bring a valid, government issued photo ID with you when you visit our center for notary
services.

e In California, it is the law that the signer must be presented in front of a notary. NO
remote signature is allowed.

e Laws vary by state and some documents may require witnesses in addition to the
notarization. In some cases, a notary public might not be legally allowed to also,
simultaneously, act as a signature witness. Accordingly, not all locations are staffed to
provide additional signature witnessing services. Check with your local office if you wish
to inquire as to the availability of signature witnesses, if such a requirement is mandated
by the laws of your state.

e  Prepare your documents to make it easy. Always be prepared. Print them in hard
copies, bring them with you to the appointment.

The Five Steps of Notarization
1. Require personal appearance

2.  Scan the document for completeness
a.  The notary must visually scan the document, looking for two things:
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i. A complete document
ii.  An original signature(s)
Identify and screen the signer
Record the journal entry
Complete the notarial certificate

State-Approved ID Documents
California-Approved ID Documents: Group 1

ID card or driver’s license issued by the CA Dept. of Motor Vehicles

U.S. Passport

Inmate ID Card issued by the CA Dept. of corrections and Rehabilitation (inmates in
custody in prison only)

Any form of inmate ID issued by a sheriff’'s department (inmates in custody in a local
detention facility only)

lifornia-Approved 1D D ments: Gr 2

Passport issued by a foreign government

ID card or driver's license issued by another U.S. state

Driver's license issued by an authorized Canadian or Mexican public agency U.S.
Military ID card (caution: some military IDs may lack all four required elements)
Employee ID card issued by an agency or office of the state of CA, or by an agency or
office of a CA city, county, or city and county

Consular identification document

ID card issued by a federally recognized tribal government

Checklist before your notary appointment

Date
Time
Location
Which type of notary are you looking for?
o  Jurat (Sworn)
o  Acknowledgement (just verified ID)
Is your document completed?
o You should have all the blanks filled out before our appointment
Have you printed the hard copies? All pages?
Black Ink Pen or Blue Ink Pen? (Seriously)
Is your ID/Passport currently valid?
You have to appear before the notary to sign, so_ DO NOT sign until the Notary Public tell

you to sign.
Please notify us asap if you need to reschedule or cancel. — End — - XX#H4-

7



mailto:info@SDTranslationCenter.com

